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Child Care Regulations on the Internet 

The Department of Public Welfare (DPW) regulations for  
operating child care facilities are on the Internet.   

These are the most up-to-date versions of the regulations. 

Regulation for Family Child Care Homes (55 Pa. Code, Chapter 3290) 

A family child care home offers care to four, five or six children who are not related to the operator.  A family 
child care home must be located in a home and must have a Certificate of Registration from DPW in order to 
operate.  This regulation can be found on the internet at: 

http://www.pacode.com/secure/data/055/chapter3290/chap3290toc.html

Regulation for Group Child Care Homes (55 Pa. Code, Chapter 3280) 

A group child care home offers care for seven to twelve children who are not related to the operator.    
A group child care home must have a Certificate of Compliance (license) from DPW in order to operate.  
This regulation can be found on the internet at: 

http://www.pacode.com/secure/data/055/chapter3280/chap3280toc.html

Regulation for Child Care Centers (55 Pa. Code, Chapter 3270) 

A child care center offers care for seven or more children who are not related to the operator.  A child care 
center must have a Certificate of Compliance (license) from DPW in order to operate.  This regulation can be 
found on the internet at: 

http://www.pacode.com/secure/data/055/chapter3270/chap3270toc.html

Regulation for Licensure or Approval of Facilities and Agencies (55 Pa. Code, Chapter 20) 

This regulation provides rules for applying for a Certificate of Compliance (license), frequency and 
content of DPW inspections, preparing and issuing a Certificate of Compliance, conditions under which 
a Certificate of Compliance may be denied, not renewed, or revoked and the DPW licensure or approval 
decisions that may be appealed.  This regulation applies only to child care centers and group child care 
homes.   This regulation can be found on the internet at: 

http://www.pacode.com/secure/data/055/chapter20/chap20toc.html

http://www.pacode.com/secure/data/055/chapter3290/chap3290toc.html
http://www.pacode.com/secure/data/055/chapter3280/chap3280toc.html
http://www.pacode.com/secure/data/055/chapter3270/chap3270toc.html
http://www.pacode.com/secure/data/055/chapter20/chap20toc.html
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Negative Sanctions and Drug Related Offenses 

The regulations relating to family child care homes address several reasons that a certificate of registration may be taken away.  
It is important that you are aware of those reasons.  Your actions and the actions of your staff and household members impact 
continued operation of your child care facility. Below are regulations that detail conditions that may result in the loss of a 
certificate of registration. 

The Department of Public Welfare has zero tolerance relating to the sale, usage or delivery of illegal drugs at a child care facility 
by any operator, staff person, volunteer, household member or another person present at the facility.   Any such action will 
result in removal of your certificate of registration.  Additionally, no individual who has been convicted of or who is awaiting 
trial on criminal charges described in the regulation may be present in the facility (see Pa. Code §3290.32(c), relating to 
suitability of persons in the facility). 

55 Pa. Code §3290.12. Negative sanctions.
(a)  If the Department’s agent records noncompliance with the registration law or this chapter during an inspection, the 

operator shall submit a written plan to correct the noncompliance. The operator shall establish in writing, with the 
Department’s agent, an acceptable period of time in which the noncompliance will be corrected.  

(b)  The Department may deny issuance of a certificate of registration to an operator for one or more of the following reasons:  
(1)  Failure to certify compliance with the registration law or this chapter.  
(2)  Fraud or deceit in the self-certification process.  
(3)  Failure to meet the requirements of the CPSL.  

(c)  The Department may refuse to renew or may revoke a certificate of registration to an operator for one or more of the 
following reasons:  

(1)  Noncompliance with the registration law or this chapter.  
(2)  Fraud or deceit in the self-certification process.  
(3)  Lending, borrowing or using the certificate of another operator, or in any way knowingly aiding the improper issuance of 

a certificate of registration.  
(4)  Gross incompetence, negligence or misconduct in operating the facility.  
(5)  Mistreating or abusing children cared for in the facility.  
(6)  Failure to submit to the Department an acceptable plan to correct noncompliance.  
(7)  Failure to comply with the acceptable plan to correct noncompliance.  

(d)  The Department will review and may deny, refuse to renew or revoke a certificate of registration to an operator if one or 
more of the following applies to an operator, staff person, volunteer or another person present at the facility while children are 
in care.  

(1)  The person is convicted of a felony.  
(2)  The person is convicted of a crime involving child abuse, child neglect, moral corruptness or physical violence.  
(3)  The person demonstrates a mental illness which creates a risk to children that is determined and documented by a 

physician or CRNP.  
(4)  The person evidences drug or alcohol addiction within the most recent 12-month period that is determined and 

documented by a physician or CRNP.  
(5)  The person is named in accordance with the Child Protective Services Law (CPSL) as a perpetrator in an indicated or 

founded report of child abuse.  

55 Pa. Code §3290.32. Suitability of persons in the facility.
(a)  The operator shall comply with the CPSL and Chapter 3490 (relating to protective services).  
(b)  Questions relating to the requirements of the CPSL shall be directed to the appropriate regional child day care office.  
(c)  The operator may not allow an individual to enter the facility if the operator knows that the individual has been convicted 

or is awaiting trial on charges involving a crime of child abuse, child neglect, physical violence or moral corruptness.  
(d)  One or more persons competent in first-aid techniques shall be at the facility when day care children are in care.  

http://www.pacode.com/secure/data/055/chapter3290/s3290.12.html
http://www.pacode.com/secure/data/055/chapter3290/s3290.32.html
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Emergency  
Telephone Numbers 

Fire Department 

Hospital 

Police 

Poison Control   1- 800-222-1222  

My address 

My telephone number 

Child Parents’ work and cell numbers 

Emergency  
Telephone Numbers 

Fire Department

Hospital 

Police

Poison Control   1- 800-222-1222  

My address

My telephone number

Child Parents’ work and cell numbers 

Complete information and place by every telephone in your home. 
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* Items marked with an asterisk (*) are required parts of the application package for family child care homes. Other items may be necessary, depending on how your child care 
will be organized and operated. 

Steps to Take Before You Open a Family Child Care Home 

Decisions to be Made What Needs to be Done Where to Get Help Task Progress

Have you checked on local 
zoning regulations?  

Check with local zoning regulations to make sure child care is an 
allowed use.  You (or your landlord if you rent your home) may 
have to try to get a zoning variance. 

Notes:  

Municipal zoning office Date completed:  

Is your home safe for children? Use the home safety checklist in the Caregiving Tips section of 
this manual to find and remove things that could harm children. 

Notes: 

Date completed: 

Does your home need 
renovations to meet regulation 
requirements? 

Look at the regulations for water, heat, exits, space heaters, 
ventilation, paint, surface requirements, etc.  Note renovations 
that need to be made. 

Notes: 

Department of Public Welfare 
regulations for Family Child 
Care Homes.  See Regulations 
section of this manual to find 
family child care home 
regulations on the web. 

Date completed: 

Will your homeowner 
insurance policy cover your 
child care business? 

Call the agent who handles your home insurance policy to see if 
your child care business will be covered on your present policy. 

Notes:  

Local homeowner insurance 
agent.  See Business Tips 
section in this manual for 
more information on 
insurance for family child care 
homes. 

Date : 
Called insurance agent 
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Who conducts inspections for 
the Uniform Construction Code 
in your area? 

You (or your landlord if you rent your home) need to contact the 
local municipal office to determine if that office conducts 
inspections or you (or your landlord if you rent your home) will 
need to call the Pennsylvania Department of Labor and Industry 
for the inspection. 

Notes: 

See Certificate of Occupancy 
Section, in this manual for 
more information about 
determining if your local 
municipality conducts fire 
safety inspections and what 
to ask for when scheduling an 
inspection. 

Date: 
Called to schedule inspection 

Date: 
Scheduled inspection 

Date: 
*Certificate of Occupancy received 

Will you incorporate your child 
care business? 

If you plan to incorporate your business, file for Articles of 
Incorporation with the Pennsylvania Department of State 
Corporation Bureau. 

Local business attorney  
www.dos.state.pa.us
“A Beginner’s Guide to 
Starting a Small Business in 
Pennsylvania” – on the Web 
at www.paopen4
business.state.pa.us 
“A Guide to Business 
Registration in PA” – on the 
Web at www.dos.state.pa.us

Date:  
File paperwork for Articles of 
Incorporation 

     Doesn’t apply  

http://www.dos.state.pa.us/
http://www.paopen4/
http://www.dos.state.pa.us/
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Will your business have a 
fictitious name? 

If your child care will use a fictitious name, file Application for 
Registration of Fictitious Name with PA Department of State 
Corporation Bureau. 

PA Department of State 
Corporation Bureau 
www.dos.state.pa.us
See Fictitious Name section in 
handout manual for 
application form and 
instructions to complete it. 

Date: 
Form filed to register fictitious 
name 

Date: 
Fictitious name approval received 

     Doesn’t apply  

*Do you have a current (less 
than one year old) clearance 
indicating you do not have a 
history of child abuse? 

Complete the Pennsylvania Child Abuse History Clearance Form.  
Submit completed form, with processing fee, to: 

Department of Public Welfare 
ChildLine and Abuse Registry 
P.O. Box 8170 
Harrisburg, PA 17105-8170 

Department of Public Welfare 
ChildLine and Abuse Registry 
see Background Checks 
section in this handout 
manual for form.  Instructions 
for completing the form are 
included. 
Download the form from the 
web at:  
http://www.dpw.state.pa.us/
ucmprd/groups/webcontent/
documents/form/s_001762.p
df

Date: 
Child Abuse History Form 
completed and sent 

Date: 
*Response form received 

http://www.dos.state.pa.us/
http://www.dpw.state.pa.us/ucmprd/groups/webcontent/documents/form/s_001762.pdf
http://www.dpw.state.pa.us/ucmprd/groups/webcontent/documents/form/s_001762.pdf
http://www.dpw.state.pa.us/ucmprd/groups/webcontent/documents/form/s_001762.pdf
http://www.dpw.state.pa.us/ucmprd/groups/webcontent/documents/form/s_001762.pdf
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*Do all adults (age 18 and 
above) who live in your home 
have child abuse clearances?  
List who will need them: 

Have each adult (age 18 and above) who may be living in your 
home for more than 30 days, complete the Pennsylvania Child 
Abuse History Clearance Form.  Submit completed form(s), with 
processing fee(s) to: 

Department of Public Welfare 
ChildLine and Abuse Registry 
P.O. Box 8170 
Harrisburg, PA 17105-8170 

Department of Public Welfare 
ChildLine and Abuse Registry 
see Background Checks 
section in this handout 
manual for form.  Instructions 
for completing the form are 
included. 
Download the form from the 
web at:  
http://www.dpw.state.pa.us/
ucmprd/groups/webcontent/
documents/form/s_001762.p
df 

Date: 
Child Abuse History Clearance 
form(s) completed and sent 
 
Date: 
*Response form(s) received 

Do you have a current (less 
than one year old) FBI Criminal 
History Clearance? 

Contact Cogent at: 
https://www.pa.cogentid.com/index_dpw.htm  
 
or call 888-439-2486. 

See Background Checks 
section in this handout 
manual for instructions to get 
an FBI Criminal History 
Clearance. 

Date: 
Registered for fingerprinting 
 
Date: 
Completed fingerprinting 
 
Date: 
*Response received from 
ChildLine 
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Do all adults (age 18 and 
above) who live in your home 
have current FBI Criminal 
History Clearances? 

Contact Cogent at: 
https://www.pa.cogentid.com/index_dpw.htm  
 
or call 888-439-2486. 

See Background Checks 
section in this handout 
manual for instructions to get 
an FBI Criminal History 
Clearance. 

Date: 
Registered for fingerprinting 
 
Date: 
Completed fingerprinting 
 
Date:  
*Responses received from 
  ChildLine 

*Do you have a current (less 
  than one year old) criminal  
  record clearance? 
 

Complete Request for Criminal Record Check form.  Submit 
completed form, with processing fee, to: 
Pennsylvania State Police 
Central Repository – 164 
1800 Elmerton Avenue 
Harrisburg, PA 17110-9758 
 

Pennsylvania State Police see 
Background Checks section in 
this handout manual for form 
or complete and submit form 
online at 
www.psp.state.pa.us

Date: 
Request for Criminal Record Check 
form completed and sent 
 
Date: 
*Response form received 
 

http://www.psp.state.pa.us/
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*Do all adults (age 18 and 
above) who live in your home   
have criminal record 
clearances? 

Have each adult (age 18 and above) who may be living in your 
home for more than 30 days, complete the request for Criminal 
Record Check form.  Submit completed form(s) with processing 
fee(s) to: 
Pennsylvania State Police 
Central Repository – 164 
1800 Elmerton Avenue 
Harrisburg, PA 17110-9758 

Pennsylvania State Police  
See Background Checks 
section in this handout 
manual for form or complete 
and submit form online at: 
http://www.dpw.state.pa.us/
ucmprd/groups/webcontent/
documents/form/s_001769.p
df  

Date: 
Request for Criminal Record Check 
form(s) completed and sent 
 
Date: 
*Response form(s) received 

Are you planning to participate 
in the child care subsidy and/or 
the Reference and Referral 
program? 

Complete form:  Tax Information:  Family Child Care Home See Tax Information section 
in this handout manual for a 
copy of the Tax Information 
form. 

Date: 
Tax Information form completed 
 
     Doesn’t apply 

*Have you had a current health 
assessment? 

Call local doctor or certified nurse practitioner to schedule a 
physical examination and tuberculosis (TB) screening, by the 
Mantoux method.  Have a doctor or certified nurse participator 
complete and sign Staff Health Assessment form. 

Local doctor’s office Staff 
Health Assessment form can 
be found in the Health 
Assessment section of this 
manual or on the web at: 
http://www.dpw.state.pa.us/
publications/forproviders/chil
dcareforms/index.htm 

Date: 
Called to schedule physical 
examination 
 
Date: 
*Physical examination completed 
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*Have you completed the 
Application for Registration  
Certificate, Family Child Care 
Home? 

Complete Application for a Registration Certificate. 
 
Use the checklist in the Application for Registration section of 
this handout manual to make sure you have all the necessary 
paperwork before you send. 
 
Make a copy of application and all extra forms to keep for your 
records. 
 
Mail completed application and all attachments to the 
appropriate Department of Public Welfare, Regional 
Certification Office.  See Certification Offices section in this 
handout manual for office addresses. 
 

Copy of Application for 
Registration Certificate is in 
Application for Registration 
section of this handout 
manual.  Instructions for 
completing the form are 
included. 

Date: 
*Application completed 
 
Date: 
Application packet sent to 
Department of Public Welfare, 
Regional Certification Office (see 
Certification Offices section in this 
handout manual for addresses of 
Regional Certification Offices)  
 
Date: 
Registration Certificate received 
 
 
CONGRATULATIONS! 

* Items marked with an asterisk (*) are required parts of the application package for family child care homes. Other items may be necessary, depending on how your child care 
will be organized and operated. 
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Make Sure Your Application Package is Complete 

Use this checklist to make sure your application package for a Registration Certificate is complete before mailing it.  
Incomplete application packages will be returned without processing. 

� *Completed Application for Registration Certificate, Family Child Care 
� *A copy of the Certificate of Occupancy from your local municipality or Labor and Industry 
� *Original Child Abuse History clearance form for you, clearance must be less than 3 months old 
� *Original Child Abuse History clearance for everyone age 18 and older in your home, clearance must be 

less than 3 months old 
� *Original Criminal Record Check from the Pennsylvania State Police for you, clearance must be less than 

3 months old 
� *Original Criminal Record Check from the Pennsylvania State Police for everyone age 18 and older in your 

home, clearance must be less than 3 months old 
� *Original FBI Fingerprinting Criminal History clearance for you, clearance must be less than 3 months old 
� *Original FBI Fingerprinting Criminal History clearance for everyone age 18 and older in your home, 

clearance must be less than 3 months old 
�  *A copy of your completed and signed Staff Health Assessment form 
� *A copy of your signed certificate for attending “Getting Started in Family Child Care” 
�  * Certificate of completion of the mandated reporter training: Recognizing and Reporting  Child Abuse: 

Mandated and Permissive Reporting in Pennsylvania  
� A copy of Articles of Incorporation if you incorporated your child care business 
� A copy of the fictitious name approval form if you plan to use a fictitious name for your child care 
� Completed “Tax Information:  Family Child Care Home” form if you would like to participate in the child 

care subsidy and/or Resource and Referral programs – remember to include a copy of your Social Security 
card 

Make and keep a copy of all the material in our application package before mailing it 

*Items with an asterisk (*) are required in every application package 

Complete application packages should be mailed to the Regional Office of Child Development and Early Learning 
(OCDEL) that serves your county.  Please refer to the map included in the information you received at your 
orientation session. 

North Central Region OCDEL     Southeast Region OCDEL 
DGS Annex Hillcrest #53      801 Market Street 
P.O. Box 2675       Suite 5132 
Harrisburg, Pennsylvania 17105     Philadelphia, Pennsylvania 19107-3126 

or 
North Central Region OCDEL     Western Region OCDEL 
100 Lackawanna Avenue      11 Stanwix Street 
Scranton State Office Building     Suite 240 
Scranton, Pennsylvania 18503     Pittsburgh, Pennsylvania 15222 
 
              

19 Update12/1/14 
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REGISTRATION LAW 
 

ARTICLE X(C)  
 

PUBLIC WELFARE CODE 

Act of June 13, 1967, P.L. 31, No. 21 
 

As amended by Act of December 5, 1980, No. 193 
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PUBLIC WELFARE CODE 
ARTICLE X(C).  REGISTRATION PROVISIONS 

§ 1070.  Definitions 

As used in this article-- 

   "Child day care" means care in lieu of parental care given for part of the twenty-four hour day 
to children away from their own homes. 
  
   "Family day care home" means any home in which child day care is provided at any one time 
to four through six children who are not relatives of the caregiver.  

§ 1071.  Operation without registration certificate prohibited 
 

No individual shall operate a family day care home without a registration certificate issued 
therefor by the department.  

§ 1072.  Application for registration certificate 

(a) Any individual desiring to secure a registration certificate shall submit an application 
therefor to the department upon forms prepared and furnished by the department, and, at the 
same time, shall certify in writing that he/she and the facility named in the application are in 
compliance with applicable department regulations. 

(b) Application for renewal of the registration certificate shall be made every two years in the 
same manner as application for the original registration certificate. 

(c) No application fee shall be required to register a family day care home.  

§ 1073.  Issuance of registration certificate 

Upon receipt of an application and the applicant's written certification of compliance with 
applicable department regulations, the department shall issue a registration certificate to the 
applicant for the premises named in the application. A registration certificate shall be issued for 
a period of two years.  

§ 1074.  Visitation and inspection 

The department or authorized agent of the department shall have the right to enter, visit and 
inspect on a random sample basis, upon complaint, or upon request of the caregiver, any family 
day care home registered or requiring registration under this article and shall have free and full 
access to the premises, where children are cared for, all records of the premises which relate to
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 the children's care, and to the children cared for therein and full opportunity to speak with or 
observe such children.  

§ 1075.  Records 

Every individual who operates a family day care home registered under this article shall keep 
and maintain such records as required by the department.  

§ 1076.  Regulations 

The department is hereby authorized and empowered to adopt regulations establishing 
minimum and reasonable standards for the operation of family day care homes and the 
issuance of registration certificates. These regulations will establish the minimum standards of 
safety and care which will be required in family day care homes and will recognize the vital role 
which parents and guardians play in monitoring the care provided in family day care homes.  

§ 1077.  Technical assistance 

The department may offer and provide upon request technical assistance to caregivers to 
assist them in complying with department regulations.  

§ 1078.  Operation without registration certificate 

No individual shall operate a family day care home without having a registration certificate. 
Any individual operating a family day care home without a registration certificate, after being 
notified that such a registration is required, shall upon conviction pay a fine of not less than 
twenty dollars ($ 20) nor more than one hundred dollars ($ 100) and costs of prosecution. Each 
day of operating without a registration certificate shall constitute a separate offense.  

§ 1079.  Denial, nonrenewal, or revocation 

(a) Whenever a caregiver does not certify compliance or whenever upon inspection the 
department observes noncompliance with applicable department regulations, the department 
shall give written notice thereof to the offending person. Such notice shall deny issuance of a 
registration certificate, deny renewal of a registration certificate, or shall require the offending 
person to take action to bring the facility into compliance with regulations. 

(b) The department shall refuse to issue or renew a registration certificate or shall revoke a 
registration certificate for any of the following reasons: 

(1) Noncompliance with department regulations. 

(2) Fraud or deceit in the self-certification process.
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(3) Lending, borrowing, or using the registration certificate of another caregiver, or in any 
knowingly aiding the improper issuance of a registration certificate. 

(4) Gross incompetence, negligence, or misconduct in operating the facility. 

(5) Mistreating or abusing children cared for in the facility. 

§ 1080.  Emergency closure 

If the department, or authorized agent of the department observes a condition at a family day 
care home which places the children cared for therein in immediate life-threatening danger, 
the department shall maintain an action in the name of the Commonwealth for an injunction or 
other process restraining or prohibiting the operation of the facility.  
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Instructions to Complete: 
Pennsylvania Child Abuse History Clearance Form 

The Child Abuse History Clearance form may be printed off the web at: 
http://www.dpw.state.pa.us/ucmprd/groups/webcontent/documents/form/s_001762.pdf 

DIRECTIONS 

Please read the instructions prior to downloading the form. To request a supply of the forms, please call (717) 783-6211. 

1. Type or print clearly and neatly in ink Section I only. 

2. Address must be Applicant's current home address.  

3. All information must be completed in full. (The form asks for all previous names, addresses, and household members 
since 1975). This information must be provided to the best of your knowledge and belief. If necessary, attach additional 
pages. 

4. Application must be signed. 

5. Enclose a $10.00 money order for each application. No cash or personal checks accepted. Agency or business checks are 
acceptable (Mailing address is on the actual form in the top left text box). 

6. Do not send any postage paid return envelopes. 

7. Application should be placed in a business-sized or larger envelope prior to mailing. 

8. One block must be checked for Purpose for Clearance. Do not check more than one block. 

A. Check the Volunteer Block if performing a service (paid or unpaid) for organizations such as Big Brothers/Big Sisters, 
Boy Scouts, Little League or churches. A copy of your Criminal Record Check results obtained within the past year 
must be attached. Do not send original Criminal Record results. If you are not a Pennsylvania resident, you must also 
attach a copy of your FBI results obtained within the past year. This block should not be checked for anyone 
volunteering in schools. 

B. Check the *School Block if you are a prospective student teacher or prospective employee or contractor of a public 
or private school (School District, IU, Charter School, Career & Technology Center, Private Academic School, Non-
Public School). See information below that applies to school employees.*  

C. Check the Foster Care Block if applying for foster parenting or custody of a child. 

D. Check the Adoption Block if in the process or planning to adopt a child. 

E. Check the Child Care Block if planning to work in a child care setting or if all other blocks do not apply. 

F. Check the CWEP Block if you are participating in a Department of Public Welfare training program. The signature and 
phone number of the County Assistance Representative is required. 

Clearance results will be mailed to you within 14 days from the date that the clearance is received in our office. There will be 
no replacements after 90 days.  

FAILURE TO COMPLY WITH THE ABOVE INSTRUCTIONS WILL CAUSE CONSIDERABLE DELAY 

http://www.dpw.state.pa.us/ucmprd/groups/webcontent/documents/form/s_001762.pdf
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FBI Criminal History Clearance  

Who Needs an FBI Criminal History Clearance? 

Anyone who applies for a Certificate of Registration to operate a new family child care home 

Each household member, age 18 and above, who lives in the family child care home for 30 days or more in a 
calendar year. 

All employees who work in the family child care home 

Instructions to get FBI Criminal History Clearance 

1. Register with Cogent online through the web site, www.pa.cogentid.com, and be sure to click on: 

or by calling 1-888-439-2486. 

2. The fee for processing the FBI Criminal History Clearance is $33.00.  Choose one of the following ways to pay: 

Pre-pay, using a credit card or debit card, by selecting Register Online on the web site www.pa.cogentid.com

Pre-pay by phone, using a credit card, by calling 1-888-439-2486. 

Bring a cashier’s check or money order, made out to “Cogent Systems,” to the fingerprint site.  No cash or 
personal checks will be accepted. 

3. Go to the fingerprint site of your choice.  No appointment is needed.  Locations and hours for fingerprint sites can 
be found on the web at www.pa.cogentid.com, clicking Department of Public Welfare (DPW) as described at #1 
above.  Under “Print Site Locations,” select and open “Print Locations and Hours.” 

4. The FBI will send the completed federal criminal history record check to the ChildLine Registry. 

5. ChildLine will forward a letter with the results to the applicant.  This letter will serve as the FBI Criminal History 
Clearance. 

If you or an employee live outside of Pennsylvania 

Out-of-state residents can get an FBI Criminal History Clearance in either of the following ways: 

Register with Cogent, following the same instructions as Pennsylvania residents (listed above). 

Obtain fingerprinting and processing through your state of residency’s system.  These results should be sent for 
review and interpretation to: 

ChildLine and Abuse Registry 
P.O. Box 8170 
Harrisburg, PA 17105-8170 

There is no cost for ChildLine’s review.  An official letter from ChildLine serves as the required FBI Criminal History 
Clearance. 
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How to Get a Certificate of Occupancy for a  
Family Child Care Home 

In order to receive a certificate of registration to operate a family child care home, the applicant for a certificate of 
registration must submit to the Department of Public Welfare a certificate of occupancy showing that the building is in 
compliance with the Uniform Construction Code (UCC) and is acceptable for use as a family child care home. 

The requirements regarding the information that must appear on a certificate of occupancy are attached. 

INSTRUCTIONS:   Refer to and follow the instructions below to obtain the required certificate of occupancy: 

To obtain a certificate of occupancy, the owner of the private residence that will house the family child care home 
must contact the municipality in which the private residence is located.  Municipality means city, town, borough 
or township. 

The building owner should say the following when contacting the municipal authority: 
1. I want to establish a family child care home in a private residence.  
2. I need a certificate of occupancy confirming the building meets the R-3 requirements for a family child care 

home in a private residence. 
3. How do I comply with the R-3 requirements and obtain a certificate of occupancy? 

The requirements for an R-3 certificate of occupancy for a family child care home located in a private residence 
are attached. 

IF THE MUNICIPALITY DOES NOT ENFORCE THE UCC: 

If the municipal authority representative says the municipality does not enforce the UCC, the building owner must obtain a 
certificate of occupancy from the Department of Labor and Industry (L&l). 

You can obtain information regarding the L&I application process for building, structure and facility permits on the 

Internet by following the steps below: 

1. Access the Uniform Construction Code website at www.dli.state.pa.us/codes. 
2. On the menu on the left side of the page, click on “L&I Enforcement”.   
3. Click on the link for Plan Review and Inspection Requirements. 
4. Scroll down the page and click on the link for H.  Application Requirements:  Building, Structure and Facility Permits to 

access instructions regarding how to apply for a Certificate of Occupancy from L&I and links to the required L&I forms. 

The contact information for L&I is as follows: 
Department of Labor & Industry  
BOIS Building Plan Review Division  
651 Boas Street, Room 1600  
Harrisburg, PA 17121-0750 
Telephone 717.787.3806 options 1, 8 
Fax 717.783.5002 

NOTE: Facilities located in the City of Philadelphia have a different procedure.  Please see the 
information relating to opening a child care facility in Philadelphia included in this manual. 
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Requirements for R-3 Certificate of Occupancy for a 
Family Child Care Home 

A home where child day care services are provided for less than 24 hours for 4 to 6 children is an R-3 
occupancy if the home is used primarily as a private residence and the provision of day care services is 
accessory to the principal use of the dwelling unit as a residence. 

A day care facility that is an R-3 occupancy which provides day care services to 4 to 6 children as a family 
child care home shall comply with all of the following: 

(1) Have a smoke detector on each floor and in the basement.  The smoke detector may be         powered by 
a nonreplacable, lithium battery listed by Underwriters Laboratories® that is warranted for 10 years and 
should sound an alarm when activated that is audible to persons in the unit’s indoor child care space 
with all intervening doors closed.  Where this type of detector is utilized, the unit owner of this detector 
shall keep the proof and date of purchase of the detector in the unit’s fire drill logs. 

(2) Have a portable fire extinguisher rated for Class B Fires in the kitchen and other cooking  areas. 

(3) Meet the exiting requirements for an R-3 occupancy and licensure under 55 Pa. Code     
Chapter 3290 (listed below). 

3290.91 Exits 

(a)  Stairways, hallways, exits from rooms, exits from the facility and other means of egress serving as an exit 
shall by unobstructed. 

(b)  Protective gates and devices that can be opened easily are permitted, if they open easily and are not 
disapproved by building codes or local ordinance. 

(c)  If a door or doorway opens or exits directly into a stairwell and if there is no landing beyond the door or 
doorway, the door shall be restricted from opening or shall be removed and a secure barrier to prevent 
access to the stairwell shall be erected. 

NOTE: Facilities located in the City of Philadelphia have a different procedure.  Please see the 
information relating to opening a child care facility in Philadelphia included in this manual. 
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Certificate of Occupancy Requirements 

According the Pennsylvania Department of Labor and Industry’s regulation for administration of the Uniform 
Construction Code (UCC), a certificate of occupancy must include the following information: 

1. The permit number and address of the building, structure or facility. 

2. The permit holder’s name and address. 

3. A description of the portion of the building, structure or facility covered by the occupancy permit. 

4. The name of the building code official who issued the occupancy permit. 

5. The applicable construction code edition applicable to the occupancy permit. 

6. The use and occupancy classification under Chapter 3 (Use and Occupancy Classification) of the 
“International Building Code,” when designated.  

7. The type of construction defined in Chapter 6 (Types of Construction) of the “lnternational Building Code,” 
when designated. 

8. If applicable, special stipulations and conditions relating to the permit and board of appeals’ decisions and 
variances for accessibility requirements granted by the Secretary. 

9. The date of the final inspection. 

PLEASE NOTE: 

A certificate of occupancy should include the above information; however, some municipalities may not 
produce certificates that include all of the information required by regulation. 

Prior to submitting your certificate of occupancy to the Department of Public Welfare as proof that the building 
complies with the UCC, review your certificate of occupancy to be sure it includes the following minimum 
information: 

1. The permit holder’s name. 
2. The building address. 
3.  A statement that the building is approved for occupancy under the UCC. 

If the certificate of occupancy you provide to the Department of Public Welfare along with your application for a 
certificate of registration to operate a family child care home does not include the minimum information 
described above, the Department will not accept the certificate as proof of compliance with the UCC. 

NOTE: Facilities located in the City of Philadelphia have a different procedure.  Please see the 
information relating to opening a child care facility in Philadelphia included in this manual. 



Getting Started in Family Child Care  Family Child Care Homes 
 

39

CITY OF PHILADELPHIA  
Requirements for Operating a  

FAMILY CHILD CARE HOME 

The procedures for obtaining the required permits to operate a family child care home  in the City 
of Philadelphia are different than the procedures in other municipalities.  Each step of the 
following instructions must be completed in order to obtain the required occupancy permit to 
submit along with your application for a certificate of compliance.  For further information, call 
the 311 Call Center or 215-686-1776 (if calling outside Philadelphia), or see the website at 
www.phila.gov/li 

1. Obtain a Business Privilege License from the License Issuance Unit of Licenses & Inspections, 
located on the concourse level of Municipal Services Building, 1401 JFK Blvd.  The one time fee 
for this license is $300.00.  Available on-line at: www.phila.gov/li 

 
 *** You will also be required to apply and pay for an annual Family Child 
 Care license ($50.00).  Your Family Child Care license will be issued once 

 your inspections have been completed and approved. 

2. Obtain a Business Tax Number from the Revenue Department at Municipal Services Building 
or at www.phila.gov/revenue   

3. Obtain a Zoning Use Permit from the Zoning Unit of Licenses & Inspections. Fees will vary, 
contact the zoning unit for additional information at (215) 686-2455. 

 
 

Zoning for Family Day Care providers allows for the care of up to six children as an  
accessory use to a single family home in all Council Districts excluding 6 and 10, 

 
where the limit is four children.  The property MUST be your primary residence. 

 

4. Contact the Department of Public Health:  
a. Food Safety Certification class at (215) 685-7498.  Make certain that you specifythe family 

day care class (maximum 6 children). 
b. Health Inspection Approval (License Eligibility) at (215) 685-7342.  The License Eligilbity 

report is a dated document that is acceptable for 30 days from the date of issue. 

5. Fire Inspection:  Once your health inspection has been completed, you are now ready for your 
fire inspection.  For additional information regarding your fire inspection, see the next page. 

http://www.phila.gov/li
http://www.phila.gov/li
http://www.phila.gov/revenue
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6. Contact your fire inspector at your area District Office.  You may call the 311 call center for 
the telephone number of your District Office. 

7. Fire safety approval:  Once you have passed your fire inspection, the fire inspector will issue 
your fire safety approval and issue your license within three business days. 

This completes the initial licensing requirement for a  
family child care home located in the City of Philadelphia. 

REMEMBER:  

 Your City of Philadelphia Family Day Care License (3397) must be renewed every year.  The 
license expires the last day of February in every year. 

 Once your payment of $50.00 has been received your annual fire inspection will be 
automatically submitted to the inspector in your area.  
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City of Philadelphia Licenses & Inspections  
Fire Safety Requirements for 

Family Child Care Homes 

Your fire inspection will include, but may not be limited to the following: 

Smoke Alarms - 10 year non-replaceable lithium battery detectors on each floor of your home 
(save receipt)  

Carbon Monoxide Alarms - Installed within 15 feet of the entrance of every bedroom and 
installed in the sleeping area(s) of the day care. 

Fire Extinguishers - At least one portable fire extinguisher with a minimum rating of 2-A:10BC 
(5 lb. extinguisher) visibly mounted in your child care area(s) and in your kitchen or other 
areas of cooking. For new purchases - save receipt and packaging from box.  For existing 
extinguishers, they must have a current tag from an authorized extinguishing company. 

Means of Egress - No double key cylinder locks on egress doors or locked rear yard gates. 

Portable Heating Devices - Portable heating devices that produce an open flame shall not be 
used in buildings during the operating hours of a Residential Child Care facility. 

Before requesting your fire inspection the following steps MUST be completed: 
1. Zoning Use Permit 
2. Business Privilege License 
3. Tax Account Number 
4. Obtain Food Safety Certification 
5. Obtain Health Department Inspection 

To schedule an appointment for a fire inspection, contact 
Licenses & Inspections by calling the 311 call center. 



42

Fictitious 

Names  



43



44



45



46

Tax 

Information  



           (              ) 

 

 
 

 

 

 

 

47

TAX INFORMATION 
FAMILY CHILD CARE HOME 

 
The Department of Public Welfare administers a child care subsidy program for low-income working 
families.  Every registered family day care home is eligible to participate in the child care subsidy program 
and to be listed in the resource and referral system.   IN ORDER TO RECEIVE CHILD CARE SUBSIDY 
PAYMENT AND TO BE INCLUDED IN THE RESOURCE AND REFERRAL SYSTEM, YOU MUST 
SUBMIT TO THE DEPARTMENT FEDERAL TAX INFORMATION.  The required tax information is 
described below: 

1. If you have a federal Employer Identification Number (EIN) issued by the Internal Revenue 
Service (IRS) you must provide to the Department the following information:   

a. Your federal EIN issued by the Internal Revenue Service (IRS); and 
b. The name under which the IRS issued your federal EIN.   

2. If you do not have a federal EIN, you must provide to the Department the following information: 
a. Your Social Security number; and  
b. The exact name that appears on your Social Security card. 

NOTE:  IF YOU HAVE EMPLOYEES AT YOUR FACILITY YOU MUST HAVE A FEDERAL EIN. 

Please complete the information below.  Please submit this form and the requested documents to the 
Department along with your application for a registration certificate. 

FEDERAL EIN OR SOCIAL SECURITY NUMBER IF YOU HAVE NO EIN 

IRS NAME OR NAME ON YOUR SOCIAL SECURITY CARD IF YOU HAVE NO EIN  

NAME OF LEGAL ENTITY  

LEGAL ENTITY MAILING ADDRESS  

Box No/Street: 

City/State:   Zip Code: 

LEGAL ENTITY TELEPHONE NUMBER 

Please submit along with this form a copy of one of the following documents: 

If you have a federal EIN issued by the IRS: 

IRS tax label providing the your IRS Name and federal EIN. 

Letter to you from the IRS, on IRS letterhead, referring to your federal EIN. 

If you do not have a federal EIN: 

Your Social Security card. 

IRS tax label providing your name and Social Security number. 
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Child’s Background Information 
General Information 

Child’s Name: 

Nickname (if applicable): 

Sex:  Boy  Girl    Birth Date: 

Home Phone:  

Address: 

Parent(s) or Legal Guardian(s): 

Place of Employment: 

Work Phone: 

List every person, including parents, who have the authority to pick up the child: 

Is anyone denied permission to see the child?  Yes  No    If yes, who: 

More About Your Child
Does the child have any unusual eating problems or food dislikes?  Yes No   If  yes, explain: 

Does the child have any allergies? Yes  No     If  yes, what are they: 

Does the child usually nap? Yes No  If  yes, at what time:          How long:    

What are the child’s fears? 

Is the child usually happy?  Yes No    

Does the child have any nervous habits?    Yes  No    If  yes, when does the child show them: 

What is your attitude toward discipline? 

Any further information that might be helpful in understanding the child (visual or physical disabilities, for example): 

Names and ages of the child’s brother(s) and/or sister(s): 



53 CY 863  -  1/00

VERBAL REQUEST FOR RELEASE OF CHILD

55 PA CODE CHAPTERS 3270.117(c) and 3280.117(c) and 3290.116(c)

THIS FORM MUST BE COMPLETED TO DOCUMENT THE VERBAL REQUEST BY A PARENT FOR THE
RELEASE OF A CHILD TO A PERSON(S) NOT INDICATED ON THE AGREEMENT

(CHAPTERS 3270.123(a)(5), 3270.124(b)(7); 3280.123(a)(5), 3280.124(b)(7); 3290.123(a)(5), 3290.124(b)(7)).

NAME OF CHILD DATE TIME

NAME OF REQUESTING PARENT TELEPHONE NO. FROM WHICH PARENT IS
CALLING

NAME OF INDIVIDUAL TO WHOM
THE CHILD IS TO BE RELEASED

NAME OF STAFF PERSON
TAKING THE CALL

CALL THE ENROLLING PARENT BACK TO CONFIRM THE INFORMATION IF POSSIBLE

CONFIRMING PARENT DATE

NAME OF STAFF PERSON CONFIRMING INFORMATION TIME

NAME OF STAFF PERSON RELEASING CHILD DATE

BE SURE TO ASK FOR IDENTIFICATION WHEN THE INDIVIDUAL ARRIVES
TO PICK UP THE CHILD
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MEDICATION LOG 
55 Pa. Code §3270.133; §3280.133; §3290.133 

PLEASE PRINT Page of 

Child’s Name: Medication: 

Prescription Non-Prescription Refrigeration Required: YES NO 

If Prescription, Prescriber’s Name: Telephone: 

Dosage Amount: Time to Administer: a.m. p.m. times/day 

Dates for Administration: From 
Date 

To 
Date 

Special instructions i.e., symptoms signaling need for administration, medication indications, reasons to hold medication, 
contraindications: 

I give permission to administer medication to my child as stated above. 

Parent Signature Date 

FACILITY STAFF COMPLETE THIS SECTION 
Date 

Administered 
(mm/dd/yyyy) 

Time 
Administered 
(a.m. / p.m.) 

Amount of 
Medication 

Administered 
Comments/Reactions Staff Initials 

This information is confidential and may not be shared or released without the parent’s written permission. 
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Help for Writing a Child Service Report 

The Child Service Report is a form for child care providers to use to make notes to discuss each child’s growth 
and development with the child’s parents.  A new report should be written and shared with parents every six 
months. 

The report is divided into three sections: 
The child’s strengths in four areas of development. 
The next stages in development that you’ll be working with the child to reach. 
Ideas for what the child’s parents can be doing to help their child grow and develop. 

Penn State Better Kid Care Can Help! 

The Penn State Better Kid Care Program has information on children’s growth and development that you can use 
to complete Child Service Reports. 

Call our toll free number (1-800-452-9108) and ask for a free copy of  “The Basics for Caring for Children 
in Your Home”.  The “Basics” notebook is filled with helpful tips, including information on children’s 
development, activity ideas, and lunch and snack recipes.  New pages to add to your notebook will be 
sent to you two times every year and it’s all free! 

Use your computer to visit the Better Kid Care web site – www.betterkidcare.psu.edu.  Click on the 
“Caregivers” tab to find titles of distance education units that you can order and complete at home and 
lots of helpful information. 

Call our toll free telephone help line (1-800-859-8340) to talk with our staff about what to expect and 
how to plan to help children’s growth and development. 

More Help….. 

If you’re caring for pre-kindergarten children, you can order copies of Pennsylvania’s free at-home 
activity guide, “Kindergarten, Here I Come” for yourself and the children’s parents.  E-mail requests for 
“Kindergarten, Here I Come” to fulfill@wavelinedirect.com. 

Contact your Regional Key to learn about workshops on child development, observing children, 
communicating with parents, and more. 

http://www.betterkidcare.psu.edu/
mailto:fulfill@wavelinedirect.com
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Is Your Home Safe for Children? 

Keeping children safe should be one of the most important things a child care provider does.  A home that is safe and comfortable for adults can be a safety 
hazard for young children. 

Use this checklist to find and remove hazards in your home, which may harm children. 

Kitchen and Dining Areas OK Changes Needed Notes on Changes to be Made 

No breakable dishes and sharp items are in cabinets that 
children can reach 

Breakable dishes and glasses are stored in high cabinets, out 
of children’s reach 

Plastic containers and metal pans may be stored in low 
cabinets 

Knives, ice picks, meat-turning forks, adult scissors and other 
sharp utensils are kept in high cabinets, out of children’s 
reach 

Throw away dishes or cups with chips or cracks 

Remove dishwashing soap, cleansing powder, drain cleaner, 
laundry detergent, bleach, paint, turpentine, insect spray, and 
other toxic products from under the kitchen sink and any low 
cabinets that children can reach 
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All cleaning products and toxic materials, such as dishwashing 
soap, cleansing powder, drain cleaner, laundry detergent, 
paint, insect spray, etc. are kept in a locked cabinet and out of 
children’s reach 

All medicine is in a locked cabinet and out of children’s reach 

Plastic bags are stored in a locked cabinet and out of 
children’s reach 

Have a first aid kit and keep it in an area where children can’t 
reach it 

The door to the water heater is kept locked 

Kitchen closets that contain dangerous supplies are kept 
locked 

Safety covers are on all electrical outlets 

Back door and basement door are locked 
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High chairs have wide bases and t-shaped safety straps 

No loose screws, broken straps, or cracks on high chairs or 
infant seats 

Straps are used when children are sitting in high chairs 

Chairs are sturdy and won’t tip easily 

Curtains and towels are kept away from the stove 

Pan handles are turned toward the back of the stove while 
cooking 

No frayed, cracked, or broken appliance cords  

Unplug toasters, coffee makers, and other electrical 
appliances when they aren’t in use 

Store electrical appliances out of children’s reach 
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Keep electrical cords out of children’s reach 

Store matches and lighters in metal cans and out of children’s 
reach 

Cords on curtains and blinds are kept up and out of children’s 
reach 

Place artwork, signs, colored tape, or decals on glass doors at 
children’s eye level 

Keep a fire extinguisher in the kitchen 

Check fire extinguisher yearly 

Install a working smoke detector near the kitchen 

Have an operating flashlight in case of power failure 
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Keep trash cans covered 

Keep a thermometer in the refrigerator.  Check to make sure 
the temperature stays at 45 degrees F or less 

Keep bottles of infant formula or breast milk in the 
refrigerator 

Never heat formula or breast milk in a microwave oven 

Empty buckets and pans of water after using them 

Remove slippery throw rugs 

Check the floor for small objects that could easily be 
swallowed (barrettes, bottle lids, paper clips, etc.) 
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Telephone cords are out of children’s reach 

Emergency numbers for calling the police, ambulance, fire 
company and the children’s parents are next to the phone 

Remove swinging doors that can pinch children 

Children are never left alone in the kitchen 
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Bathroom OK Changes Needed Notes on Changes to be Made 

All medicine is in a locked cabinet and out of children’s reach 

Store razors and glass bottles out of children’s reach 

Remove cleanser, toilet bowl cleaner, alcohol, and other toxic 
products from under the sink or other low cabinets.  Store in locked 
cabinets and out of children’s reach 

Move shampoo, lotions, makeup, and perfumes to places where 
children can’t reach them 

Safety covers are on all electrical outlets 

Step stools with non-slip surfaces are at sinks and toilets 

Soap and clean towels or paper towels are available for hand washing 

Adjust or remove the door lock so children can’t accidentally lock 
themselves inside 



 
Getting Started in Family Child Care  Family Child Care Homes 

 

Bathroom OK Changes Needed Notes on Changes to be Made 

76

Lower water heater temperature to no higher than 110 degrees F, so 
children can’t get burned when they wash their hands 

Toilet lid is closed when not in use 

Diaper changing areas are kept clean 

Diaper changing table has a raised edge and a safety strap to prevent 
falls 

Remove slippery throw rugs 

Floors are kept dry 

Cords on curtains and blinds are kept up and out of children’s reach 

Unplug appliances, such as shavers, hair dryers, and curling irons 
when not in use 
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Electrical appliances, such as hair dryers and shavers are stored out of 
children’s reach 

Check the floor for small objects that could easily be swallowed (hair 
pins, barrettes, bottle lids, etc.) 

Remove hazards (broken glass, containers of medicine, used razor 
blades, etc.) from bathroom trash can and place outside in a covered 
garbage can 

Toddlers and young preschool children should not be left alone in the 
bathroom 
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Living Room / Family Room / Play Room OK Changes Needed Notes on Changes to be Made 

Furniture has no sharp edges 

Remove furniture that may tip easily 

Remove coffee tables if you care for toddlers 

Push the TV set against the wall so children can’t reach the cord or the  
back of the set 

Move lamp, radio, and television cords so children can’t pull on them 
or trip over them 

Remove extension cords that are used as permanent wiring 

Place ashtrays, lamps, knick-knacks and other breakable things out of 
children’s reach 

Safety covers are on all electrical outlets 

Store matches, lighters, ashtrays, and tobacco products out of the 
reach of children 
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Place fences or screens in front of wood stoves, coal stoves, or 
fireplaces so children can’t get close to them 

Cords on curtains and blinds are kept up and out of children’s reach 

Place artwork, signs, colored tape, or decals on glass doors at 
children’s eye level 

Keep furniture away from windows so children don’t climb up to look 
outside 

Cover or place guards on radiators or heater vents if children could get 
burned by touching them 

Keep stairways clear of toys and other objects 

Toys are in good repair (no sharp edges, points, or splinters) 

Toy chests have hinges so the lid won’t fall on children 

Stuffed toys are tightly sewn with no parts that could easily come off 
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Install safety gates at the top and bottom of stairs 

Check railings by stairs to make sure they are secure 

Place high latches on doors leading to rooms you don’t want children 
to use 

Remove slippery rugs 

Check the floor for small objects that could easily be swallowed 
(marker caps, barrettes, small toys, etc.) 

Make sure electric fans have guards to keep children’s fingers away 
from the fan blades 

Remove peeling paint and re-paint with lead-free paint 

Repair loose nails and splinters in wooden floors 

Telephone cords are out of children’s reach 
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Emergency numbers for calling the police, ambulance, fire company 
and the children’s parents are next to the phone 

Firearms and other weapons are stored in locked cabinets 

Firearms are unloaded whenever children are in the home 

Ammunition is stored in a locked cabinet, separate from firearms 

Remove loose threads in carpets 

Remove all poisonous plants 
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Sleeping Areas OK Changes Needed Notes on Changes to be Made 

Cribs or beds for infants and toddlers should have secure sides, so 
children can’t fall on the floor 

Crib slats should be no more than 2 3/8 inches apart, so a baby’s head 
can’t fit between the slats 

Crib mattresses should fit snugly (no more than two fingers width can 
fit in the gap) 

Edges and bolts on beds are smooth 

Remove soft pillows, floppy toys, or loose-fitting plastic from cribs and 
playpens to prevent suffocation 

Keep all hanging toys above infant’s and children’s reach 

Cords on curtains and blinds are kept up and out of children’s reach 

Keep cribs and beds away from windows 

Move lamp and radio cords so children can’t pull on them 
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Store make-up, perfume, medicine, shoe polish, and jewelry out of 
children’s reach 

Install smoke detectors near children’s sleeping areas 

Check smoke detector batteries monthly 

Safety covers are on all electrical outlets 

Have separate sheets and blankets for each child 

Make sure all blankets and rest equipment are clean before children 
use them 

Wash blankets and rest equipment at least once a month 
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Outdoor Play Areas OK Changes Needed Notes on Changes to be Made 

No broken glass, sticks, stones, nails, or loose trash are present in the 
areas where children play 

Fill any holes and remove tree roots that could cause children to fall 

Check porches, railings, and steps for splinters and loose nails 

Get rid of anthills, wasp or hornet nests, and drain standing water that 
may breed mosquitoes 

Repair or remove wires or loose nails that stick out of fences 

Put away lawn mowers and sharp garden tools so children can’t get 
them 

Store fertilizers, weed killer, bug spray, antifreeze, etc. in a locked 
cabinet 

Enclose or cover air-conditioning units, water wells, electrical, and 
mechanical equipment so children can get to them 

Place artwork, signs, colored tape, or decals on glass doors at 
children’s eye level 
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Remove doors from old refrigerators and freezers 

Remove poisonous plants from your yard 

Clean up all animal droppings in your yard 

Cover sand boxes when not in use to keep out cats and dogs 

Swing-sets should be firmly anchored to the ground, with plenty of 
space around them 

Make sure swing-sets and other playground equipment are sturdy and 
won’t easily tip over 

Check play equipment weekly for loose bolts and screws 

Cover any bolts or screws that stick out with plastic caps 

Check riding toys for sharp edges and missing parts 
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Keep a thick layer of sand or wood chips beneath slides and swings 

Rake sand or wood chips daily to keep it soft 

Swimming pools should have a fence around them with a locked gate 

If your car is parked near the children’s play area, make sure the gears 
are shifted to park and set the emergency brake 

Close car windows, lock car doors, and keep car keys in the house, out 
of children’s reach 

Check yards in your neighborhood for ponds, burn barrels, unfenced 
pools, and other hazards 

You may need a fence to keep children away from busy streets or 
other yards with hazards 
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Resources for Family Child Care Homes 

Office or Agency Type of Information Contact Information

Better Kid Care Adult Education 
“The Basics of Caring for Children in Your Home” notebook. 
Distance education by mail or on your computer. 

Telephone help line. 

Telephone (800) 452-9108 
E-mail betterkidcare@psu.edu
On the web at www.betterkidcare.psu.edu 
 
Telephone help line (800) 859-8340 

CDC Act Early Child Development Information 
Information to help identify normal growth and development 
and possible problems in child development. 

On the web at www.cdc.gov/actearly 

Child and Adult Care Food 
Program 

Reimbursement 
Offers reimbursement for meals and snacks served in 
registered and licensed child care programs. 
Free DVD about the program is available.  Call (800) 331-
0129, extension 78455 to request a copy. 

Telephone (800) 331-0129 
On the web at www.fns.usda.gov and 
www.pears.ed.state.pa.us 

Child Care Information 
Services (CCIS) 

Subsidies 
Money for children from low-income families to pay for child 
care. 
 
Resource and Referral 
Help for families to find child care facilities in their local 
areas. 

County-based offices: 
See local telephone listings or on the Web at   
www.dpw.state.pa.us/helpfultelephonenumbers/childcareinf
ormationservices/index.htm  

mailto:betterkidcare@psu.edu
http://www.betterkidcare.psu.edu/
http://www.cdc.gov/actearly
http://www.fns.usda.gov/
http://www.pears.ed.state.pa.us/
http://www.dpw.state.pa.us/helpfultelephonenumbers/childcareinformationservices/index.htm
http://www.dpw.state.pa.us/helpfultelephonenumbers/childcareinformationservices/index.htm
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ChildLine Child Abuse Reporting 
Receives calls for suspected child abuse. 
Processes PA Child Abuse History Clearance forms and FBI 
criminal history results 
 

For suspected abuse – telephone (800) 932-0313. 
To request or ask questions about Child Abuse History 
Clearance forms or FBI forms – telephone (717)783-6211. 
Child Abuse History Clearance forms can be downloaded  
from the Web at  
www.dpw.state.pa.us/publications/forproviders/childcarefor
ms/index.htm  

Children’s Health Insurance 
Program (CHIP) 

Children’s Health Insurance 
Qualified families receive free or low-cost health insurance, 
prescriptions, dental, vision, and hearing care. 

CHIP Helpline:  1-800-986-KIDS  
 
On the web:  www.chipcoverspakids.com 

Connect 
 

Information on Children’s Services 
Provides information about child development, programs, 
and services for children (Offers materials in English and 
Spanish). 

Telephone (800) 692-7288 
 

Early Childhood Education 
Linkage System (ECELS) 
 

Children’s Health and Safety 
Educational information and workshops Telephone (800) 243-2357 or on the Web at www.ecels-

healthychildcarepa.org 
 

http://www.dpw.state.pa.us/publications/forproviders/childcareforms/index.htm
http://www.dpw.state.pa.us/publications/forproviders/childcareforms/index.htm
http://www.chipcoverspakids.com/
http://www.ecels-healthychildcarepa.org/
http://www.ecels-healthychildcarepa.org/
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Early Intervention Services for Children 
For children with disabilities in Pennsylvania. 
 
Booklets on Web: 

“A Child Care Provider’s Guide to Early Intervention 
Services in Pennsylvania” 

“A Family’s Introduction to Early Intervention in 
Pennsylvania” 

Telephone (800) 692-7288 for local information and  
  referral or on the Web at  
www.dpw.state.pa.us/forchildren/childcareearlylearning/earl
yinterventionservices/index.htm   or   www.PatTan.net 
 

Healthy Beginnings 
 

Health Insurance 
Eligible pregnant women and children receive a medical card 
to cover hospital, dental, and prescription costs. 

Telephone (800) 692-7462 

Keystone STARS Program Quality 
Voluntary program to enhance quality of child care in 
Pennsylvania. 
 

Call Regional Key Offices: 
Central – (800) 346-3020 
Northeast – (800) 528-7222 
Northwest – (800)-860-2281 
Southeast – (267) 773-4400 
Southcentral – (800) 864-4925 
Southwestern – (877) 349-4850 
Or on the Web at  
www.dpw.state.pa.us/provider/earlylearning/keystonestarsc
hildcarequalityinitiative/index.htm  

http://www.dpw.state.pa.us/forchildren/childcareearlylearning/earlyinterventionservices/index.htm
http://www.dpw.state.pa.us/forchildren/childcareearlylearning/earlyinterventionservices/index.htm
http://www.pattan.net/
http://www.dpw.state.pa.us/provider/earlylearning/keystonestarschildcarequalityinitiative/index.htm
http://www.dpw.state.pa.us/provider/earlylearning/keystonestarschildcarequalityinitiative/index.htm
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Lead Information Line Information 
Provide information about lead poisoning, its prevention and 
control. 

Lead Information Line - Telephone (800) 440-LEAD 

Megan’s Law Child Protection 
Lists addresses of people convicted of sexual crimes. On the Web at www.pameganslaw.state.pa.us 

National Association for 
Family Child Care 

Professional Organization 
National support system for family child care providers Telephone (800) 359-3817  

On the Web at http://nafcc.org  

National Child Care 
Information Center 

Business Information 
Information for starting and running a child care business. 
  Access to a wide variety of publications. 

On the Web at www.nccic.org 

Parent to Parent of 
Pennsylvania 

Information for Families 
Information sharing between families of children and adults 
  with special health care needs and/or disabilities. 

Telephone (888) 727-2706 
http://www.parenttoparent.org 

http://www.pameganslaw.state.pa.us/
http://nafcc.org/
http://www.nccic.org/
http://www.parenttoparent.org/
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Pennsylvania Department of 
Labor and Industry 

Building Code Inspections 
State agency that conducts inspections for compliance with 
Uniform Construction Building Code.  Check Web site to see if 
these inspections are done by local municipality (listed as 
opt-in) before contacting Labor and Industry. 

Telephone (717) 787-3806 options 1, 8 
Or on the Web at  
www.dli.state.pa.us/portal/server.pt/community/uniform_co
nstruction_code/10524  

Pennsylvania Department of 
Public Welfare 

Regulations 
Questions about: 

Complying with the regulation requirements for Child 
Care Centers, Group Child Care Homes and Family Child 
Care Homes 

Operating a child care facility. 

Applying for a certificate to operate a child care facility. 

Forms  

Agreement 

Child Abuse History Clearance 

Child Health Assessment 

Emergency Contact / Parental Consent Form 

Enrollment / Attendance Record 

 Fire Drill Log 

Incident Report Form  

Medication Log 

Request for Criminal Record Check 

Staff  Health Assessment 

Verbal Request for Release of Child  

Call your Regional Office of Child Development and Early 
Learning: 
North Central: 

Harrisburg Office - (800) 222-2117 
Scranton Office - (800) 222-2108 

Southeast – (800) 346-2929 
West – (800) 222-2149 
Or on the Web at 
www.dpw.state.pa.us/provider/earlylearning/index.htm 

You can download these forms from the Web at 
www.dpw.state.pa.us/publications/forproviders/childcarefor
ms/index.htm 

http://www.dli.state.pa.us/portal/server.pt/community/uniform_construction_code/10524
http://www.dli.state.pa.us/portal/server.pt/community/uniform_construction_code/10524
http://www.dpw.state.pa.us/provider/earlylearning/index.htm
http://www.dpw.state.pa.us/publications/forproviders/childcareforms/index.htm
http://www.dpw.state.pa.us/publications/forproviders/childcareforms/index.htm
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Pennsylvania Department of 
Revenue 

Business Information 
Booklet on the Web – “Starting a Business in Pennsylvania - A 
Beginner’s Guide” (REV-588). 

Telephone (717) 787-1064 or on the Web at 
www.revenue.state.pa.us 

Pennsylvania Department of 
State Corporation Bureau 
 

Business Information 

Booklet on the Web – “A Guide to Business Registration 
in Pennsylvania”. 

Online business registration. 

Forms on the web to download, including: 
Application for Registration of  Fictitious Name 
Articles of Incorporation 

Telephone 717) 787-1057 or (888) 659-9962 or on the Web 
at www.dos.state.pa.us 

Pennsylvania Family Child Care 
Provider’s Association 

Professional Organization 
Statewide support system for family child care providers 

 
Telephone (800) 294-3324 

Pennsylvania Institute of 
Certified Public Accountants 

Accountant or Tax Professional 
Free location service. 

 
On the Web at www.picpa.org 



Getting Started in Family Child Care  Family Child Care Homes 

 

Office or Agency Contact InformationType of Information

108

Pennsylvania Open for 
Business 

Tax and Business Information 
Business forms and information to download On the Web at www.paopen4business.state.pa.us 

Pennsylvania State Police Request for Criminal Record Check Form 
Form (SP 4-164) on Web Submit an electronic request for Pennsylvania criminal 

history clearance on the web at  
https://epatch.state.pa.us/Home.jsp  
 
Download a form to complete and mail at  
www.dpw.state.pa.us/publications/forproviders/childcarefor
ms/index.htm 

Poison Control Centers Information and Emergency Service 
Provide poison information and 24-hour emergency service  
by telephone 

Telephone (800) 222-1222 
 

Regional Keys Education and Program Quality 
Offer child care training, workshops for developing child care
emergency preparedness plans, and administer Keystone 
STARS, a voluntary program to enhance the quality of 
learning in Pennsylvania. 

 
Call Regional Key Offices: 
Central – (800) 346-3020 
Northeast – (800) 528-7222 
Northwest – (800)-860-2281 
Southeast – (267) 773-4400 
Southcentral – (800) 864-4925 
Southwestern – (877) 349-4850 
Or on the Web at www.pakeys.org 

https://epatch.state.pa.us/Home.jsp
http://www.dpw.state.pa.us/publications/forproviders/childcareforms/index.htm
http://www.dpw.state.pa.us/publications/forproviders/childcareforms/index.htm
http://www.pakeys.org/
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Small Business Resource 
Center 

Business Information 
Start or expand a business in Pennsylvania Telephone 866-GO-NEWPA  or on the  Web at 

www.newpa.com 

Special Kids Network Information on Children’s Services 
Information about services for children with special health  
care needs 

Telephone (800) 986-4550 

U.S. Consumer Product Safety 
Commission 

Safety Information 
Toy and equipment safety recalls 

Home playground safety, including surfacing under 
playground equipment  in the following publications: 

“Outdoor Home Playground Safety Handbook”(PUB 324) 

Home Playground Safety Tips”(PUB 323) 

Sign up for email safety alerts and recall information: 

On the Web at www.cpsc.gov 

Under “Get Involved”, click on Sign up for Safety News 
and Recall Emails 

Complete the form with your e-mail address and select 
the category “only those recalls involving infant/child 
products” 

Click submit 

You will receive an e-mail from CPSC confirming your 
enrollment  

On the Web at www.cpsc.gov 
 
 
On the Web at: 

www.cpsc.gov/CPSCPUB/PUBS/324.pdf 

www.cpsc.gov/cpscpub/pubs/pg1.pdf 
or  call (301) 504-7921 to request 
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USEFUL WEB LINKS 

View DPW information for Child Care Providers: 
http://www.dpw.state.pa.us/provider/earlylearning/index.htm

View information about the child care regulations: 
http://www.dpw.state.pa.us/provider/earlylearning/childcareregulations/index.htm

Access and download DPW Child Care Forms: 
http://www.dpw.state.pa.us/publications/forproviders/childcareforms/index.htm

Access the OCDEL PELICAN System: 
https://www.pelican.state.pa.us/provider

Access the PELICAN Public User Facing Link: 
https://www.pelican.state.pa.us/PPCSPublicFacing

Sign up for the OCDEL Child Care Provider Certification Listserv: 
http://listserv.dpw.state.pa.us/ocd-pa-child-care-certification.html

Search for Early Learning Program and Providers: 
http://www.humanservices.state.pa.us/Compass.Web/ProviderSearch/pgm/PSWEL.aspx

Obtain FBI Clearance and receive information: 
http://www.pa.cogentid.com/index.htm

Access Pennsylvania Keys to Quality 
http://www.pakeys.org/pages/get.aspx?page=Keys_PaKey

Sign up for the Build Early Childhood E-News: 
http://paprom.convio.net/site/PageServer?pagename=Build_home_page

Consumer Product Safety Commission (CPSC) website: 
Information about recalled products, including toys and equipment: 

http://www.cpsc.gov/

Sign up to receive CPSC email notices of recalled toys and equipment: 
https://www.cpsc.gov/cpsclist.aspx

http://www.dpw.state.pa.us/provider/earlylearning/index.htm
http://www.dpw.state.pa.us/provider/earlylearning/childcareregulations/index.htm
http://www.dpw.state.pa.us/publications/forproviders/childcareforms/index.htm
https://www.pelican.state.pa.us/provider
https://www.pelican.state.pa.us/PPCSPublicFacing
http://listserv.dpw.state.pa.us/ocd-pa-child-care-certification.html
http://www.humanservices.state.pa.us/Compass.Web/ProviderSearch/pgm/PSWEL.aspx
http://www.pa.cogentid.com/index.htm
http://www.pakeys.org/pages/get.aspx?page=Keys_PaKey
http://paprom.convio.net/site/PageServer?pagename=Build_home_page
http://www.cpsc.gov/
https://www.cpsc.gov/cpsclist.aspx
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The New Crib Standard: Questions and Answers1

Since US Consumer Product Safety Commission (CPSC) approved a new crib rule, the CPSC continues to receive 
questions on this topic. While most questions have revolved around the drop side, it’s important for you to know that the 
new standard affects far more than the drop side. A crib’s mattress support, slats, and hardware are now required to be 
more durable and manufacturers will have to test to new more stringent requirements to prove compliance.  Here are 
some of the questions the CPSC received, along with answers: 

GENERAL QUESTIONS 

1. What is the new standard for cribs?  
Beginning June 28, 2011, all cribs manufactured and sold (including resale) must comply with new and improved 
federal safety standards. The new rules, which apply to full-size and non full-size cribs, prohibit the manufacture or 
sale of traditional drop-side rail cribs, strengthen crib slats and mattress supports, improve the quality of hardware and 
require more rigorous testing. The details of the rule are available on CPSC’s website at 
www.cpsc.gov/businfo/frnotices/fr11/cribfinal.pdf.  

The new rules also apply to cribs currently in use at child care centers and places of public accommodation. By 
December 28, 2012, these facilities must use only compliant cribs that meet the new federal safety standards .  

2. When will the new, safer cribs be available for purchase?  
Beginning on June 28, 2011, all cribs sold in the United States must meet the new 
federal requirements. After that date, it will be illegal to manufacture, sell, contract to sell or resell, lease, sublet, offer, 
provide for use, or otherwise place in the stream of commerce a crib that does not comply with the CPSC’s new 
standards for full-size and non-full-size cribs. This includes manufacturers, retail stores, Internet retailers, resale 
shops, auction sites and consumers. 

3. What if I need to purchase a new crib prior to June 28, 2011?  
Some compliant cribs may be available before the required date. However, you will not be able tell if the crib is 
compliant by looking at the crib. So, you may want to ask the retail store or the manufacturer whether the crib 
complies with 16 CFR 1219, the new federal standard for full-size cribs or with 16 CFR 1220, the new federal 
standard for non-full-size cribs. 

4. Is this new regulation simply a ban on all drop-side rail cribs?  
No, these are sweeping new safety rules that will bring a safer generation of cribs to the marketplace in 2011. CPSC’s 
new crib standards address many factors related to crib safety in addition to the drop-side rail. A crib’s mattress 
support, slats, and hardware are now required to be more durable and manufacturers will have to test to the new 
more stringent requirements to prove compliance.  

5. Are all drop-side rail cribs “recalled” because of the new regulation?  
There has not been a specific “recall” of all drop-side cribs due to the new regulation. Instead, some manufacturers 
recently have recalled their cribs in cooperation with the CPSC because a specific defect or risk of harm has been 
discovered relating to a particular crib. Although these recalls are separate from CPSC’s new crib standards, 
traditional drop-side cribs will not meet the new crib standards that will take effect on June 28, 2011, and cribs with 
traditional drop-sides cannot be sold after that date. 

6. How do I know whether the specific crib that I own/use in my child care facility meets the new standards?  
You cannot tell from looking at a crib whether it meets the new standards. It is not likely that cribs in use before the 
Commission issued its crib rule in December 2010 will comply with the new standards. If you are considering 
purchasing new cribs that meet the standards, you may want to ask the manufacturer or retailer whether the crib 
complies with 16 CFR 1219 (the new standard for full-size cribs) or 16 CFR 1220 (the new standard for non-full-size 

1
 Information obtained from CPSC Blogger on June 14, 2011, http://www.cpsc.gov/onsafety/2011/03/the-new-crib-

standard-questions-and-answers/

http://www.cpsc.gov/businfo/frnotices/fr11/cribfinal.pdf
http://www.cpsc.gov/onsafety/2011/03/the-new-crib-standard-questions-and-answers/
http://www.cpsc.gov/onsafety/2011/03/the-new-crib-standard-questions-and-answers/
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cribs). Manufacturers are required to test samples of their cribs to the new standards and to certify that they comply 
with the new standards. They must provide this certification to the retailer. 

You can ask the manufacturer or retailer for a copy of the certificate of compliance that should indicate that the crib is 
certified to meet 16 CFR 1219 or 16 CFR 1220. After June 28, 2011, all cribs manufactured or offered for sale, lease, 
or resale are required to meet the new crib standards. 

7. Who will be enforcing the crib standards and what are the penalties for using cribs that do not meet the new 
standards?  
CPSC will be the main agency enforcing the new crib standards. The initial focus will be on manufacturers and 
retailers since they must comply with the new standards by June 28, 2011. Anyone who is covered by the new crib 
standards and does not comply commits a prohibited act under section 19(a)(1) of the Consumer Product Safety Act 
(CPSA). A person or company that knowingly commits a prohibited act is subject to possible civil penalties. States’ 
attorneys general also have authority to enforce the crib standards through injunctions.  

CONSUMERS 

8. As a consumer, what can I do if I have a drop-side crib?  
Some drop-side crib manufacturers have immobilizers that fit their cribs. Drop-side crib immobilizers are devices that 
are used to secure drop sides to prevent dangerous situations in which the drop-side either partially or fully separates 
from the crib. As part of a recall, CPSC staff works with companies to provide fixes, or remedies, for products. For 
drop-side cribs, that remedy has been immobilizers. 

Check the CPSC’s website for companies that have recalled their cribs and are providing immobilizers to 
secure the drop-side on the cribs. These immobilizers were evaluated and approved by CPSC staff for use with 
these particular drop-side cribs.  

If your drop-side crib has not been recalled, you can call the manufacturer and ask if they are making an immobilizer 
for your crib. Remember, though, that those particular immobilizers have not been tested or evaluated by CPSC staff 
for use with your specific crib.  

Note that a drop side crib, even with an immobilizer installed, will not meet the new CPSC crib standards.  

9. Is a sturdy, non drop-side crib okay for a consumer to use?  
It is unlikely that your current crib will meet the new crib standards. The new standards require stronger hardware and 
rigorous testing to prove a crib’s durability. If you continue to use your current crib, you are encouraged to check the 
crib frequently to make sure that all hardware is secured tightly and that there are no loose, missing, or broken parts. 
Note that after December 28, 2012, child care facilities, family child care homes, and places of public 
accommodations, such as hotels and motels, must provide cribs that comply with the new and improved standards.  

10. My drop-side crib has not been recalled, but I am worried about using it with my baby. Can I return it for a 
refund?  
Manufacturers and retailers are not required to accept returned drop-side cribs or to provide a refund. However, 
individual retailers and manufacturers may conduct promotions or incentives for their customers.  

11. Is it okay for me as a consumer to resell, donate or give away a crib that does not meet the new crib 
standards?  
A consumer should not resell, donate or give away a crib that does not meet the new crib standards, such as trying to 
resell the product through an online auction site or donating to a local thrift store. CPSC recommends disassembling 
the crib before discarding it.  

12. Is the answer different if a piece (“immobilizer”) has been added to my drop-side crib to prevent the side from 
moving up and down?  
Consumers should not sell or give away a drop-side crib that has an added immobilizer because it still will not meet 
the new crib standards. 

http://www.cpsc.gov/onsafety/2010/12/crib-immobilizers-who-to-call/
http://www.cpsc.gov/onsafety/2010/12/crib-immobilizers-who-to-call/
http://www.cpsc.gov/onsafety/2010/06/watch-and-share-check-your-crib-for-safety/
http://www.cpsc.gov/onsafety/2010/06/watch-and-share-check-your-crib-for-safety/
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13. If I am unable to purchase a new crib, what can I do to keep my baby safe?  
If you continue to use your current crib, you are encouraged to: 

a. Check CPSC’s crib recall list to make sure that your crib has not been recalled. 
b. Check the crib frequently to make sure all of the hardware is secured tightly and that there are no loose, 

missing, or broken parts. 
c. If your crib has a drop-side rail, stop using that drop-side function. If the crib has been recalled, request a free 

immobilizer from the manufacturer or retailer (particular immobilizer will vary depending on the crib).  
d. Another option is to use a portable play yard, so long as it is not a model that has been recalled previously. 

14. If a customer purchases a crib that was manufactured before June 28, 2011, but they return the crib for a 
warranty claim after June 28, 2011, must the replacement crib meet the new crib standards?  
Yes. When a manufacturer (retailer or other supplier) provides a replacement crib for use after the June 28, 2011, 
compliance date, the crib must meet the requirements of the CPSC’s new crib standards.  

CHILD CARE CENTERS, FOSTER HOMES, CHURCHES, HOSPITALS 

15. My child care center still has drop-side cribs. Are they in violation of the regulation?  
No, child care facilities, family child care homes, and places of public accommodation, such as hotels and motels, 
have until December 28, 2012, to ensure that the cribs used in their facilities meet the requirements of the CPSC’s 
new crib standards. 

After this date, places of public accommodation may no longer use traditional drop-side cribs or noncompliant cribs 
and must use cribs meeting the new federal safety standards. 

Parents should talk with management about the new standards and the facility’s plan of action for replacing the cribs. 
Parents also should make sure their baby is not being placed in a recalled crib. 

Note: Child care facilities, family child care homes, and places of public accommodation should not resell, donate or 
give away a crib that does not meet the new crib standards, such as trying to resell the product through an online 
auction site or donating to a local thrift store. CPSC recommends disassembling the crib before discarding it.  

16. Are portable cribs or play yards affected by the regulation?  
The crib standards cover portable cribs, but not play yards. CPSC’s crib rule includes a standard for full-size cribs (16 
CFR part 1219) and a standard for non-full-size cribs (16 CFR part 1220). A non-full-size crib is a crib that is either 
larger or smaller (or otherwise shaped differently) from a full-size crib. The standard for non-full-size cribs covers 
portable cribs (a crib that “may be folded or collapsed, without disassembly, to occupy a volume substantially less 
than the volume it occupies when it is used”) as defined in that standard. The term “non-full-size crib” does not include 
products with mesh/net/screen or other non-rigid construction. Instead, enclosures with mesh or fabric sides are 
considered to be play yards and are not subject to the crib standards. 

CPSC is developing a separate mandatory federal standard for play yards.  

17. Are hospitals required to provide cribs that comply with the CPSC’s new crib regulation?  
The CPSC crib rules require only certain facilities to provide cribs that comply with CPSC rules. Those places include 
child care facilities, family child care homes, and places of public accommodation such as hotels and motels. Hospital 
cribs are regulated by the FDA, and are thus considered to be medical devices. Cribs used in hospitals as medical 
devices are not required to comply with the new CPSC crib standards.  

However, a child care facility that is owned or operated by, or located in, a hospital is required to provide cribs that 
meet the new crib standards by December 28, 2012.  

18. What types of child care arrangements are impacted by the new crib standards?  
The Consumer Product Safety Improvement Act of 2008 (CPSIA) directed the U.S. Consumer Product Safety 
Commission (CPSC) to issue the new crib standards and apply them to (among others) “any person that … based on 
the person’s occupation, holds itself out as having knowledge or skill peculiar to cribs, including child care facilities 
and family child care homes.” The law does not define “child care facility” or “family child care home.” 
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Based on the CPSIA language and other federal programs related to child care, we consider a “child care facility” to 
mean a nonresidential setting that provides child care services (which could include early learning opportunities) for a 
fee. We consider “family child care home” to mean a location that provides child care services (which could include 
early learning opportunities) for a fee in a residential setting. The residential setting is usually in a home other than the 
one where the child resides, although the child or children of the caregiver may also attend. 

Licensing requirements vary widely from one state to another, and whether a child care provider is licensed does not 
determine the provider’s status as a child care facility or family child care home for purposes of CPSC’s crib 
standards. 

We do not consider “in-home care,” where a child is cared for in his/her own home or by a relative in the child’s home 
or the relative’s home, to be a “child care facility” or a “family child care home.”  In turn, we do not consider such 
arrangements to be subject to the new crib standards. 

19. Are churches/church nurseries subject to the new crib standards?  
The CPSIA does not provide any exclusion for churches. If a church operates a child care facility, the cribs that it 
provides must comply with CPSC’s crib standards. Given the language in the CPSIA, we consider a child care facility 
to be one that provides services for a fee. If volunteers take care of children during a church service without pay, we 
do not consider that arrangement to be a child care facility, and cribs used under such an arrangement would not be 
subject to CPSC’s crib standards.  

20. Are foster homes or residential facilities subject to the new crib standards?  
We consider a foster home to be a private residence where care is provided in the child’s own home. This 
arrangement is similar to in-home care and would not be subject to CPSC’s crib standards. However, in addition to 
child care facilities and family child care homes, CPSC’s crib standards apply to “places of public accommodation,” 
which means “any inn, hotel, or other establishment … that provides lodging to transient guests.” 
We consider a public residential facility (as opposed to a private residence) to be a place of public accommodation 
and subject to CPSC’s crib standards.  

21. Are “hospital cribs” located in child care facilities subject to the new crib standards?  
This depends on whether the crib is a medical “device.” CPSC’s crib standards do not apply to medical devices. A crib 
that meets the definition of “device” in the Federal Food, Drug, and Cosmetic Act (21 U.S.C. § 201(h)) is subject to 
regulation by the Food and Drug Administration (FDA), not CPSC. You should contact FDA’s Center for Devices and 
Radiological Health to determine if a particular crib is a “device.” 

A crib that is located in a child care facility and is not a “device” is subject to CPSC’s crib standards.  

MANUFACTURERS, IMPORTERS, RETAILERS 

Retrofitting Cribs 

22. Is it possible to retrofit a crib that is currently in use (e.g., in a child care facility) to meet the new crib 
standards?  
CPSC staff does not believe that a crib currently in use can be retrofitted and tested to show compliance with the new 
crib standards. Typically, a crib is destroyed in the process of testing; therefore, retrofitting cribs currently in use 
cannot be done. As discussed in the preamble to the final rule, the crib standards include multiple, complex 
requirements for many parts of a crib, making it difficult to determine whether a retrofitted crib currently in use would 
meet the requirements without testing that specific crib. (Section E.9 of the preamble to the final crib rule, 75 Fed. 
Reg. at 81771-72.) Also, a retrofit, such as a side rail immobilizer, which previously might have been an acceptable 
remedy to address a defect in a recalled crib, may not necessarily make a crib compliant with the new crib standards 
because additional new compliance requirements now apply to that crib design.  

23. Is it possible for a retailer, manufacturer, or lessor to retrofit unused crib inventory to meet the new crib 
standards?  
Under some circumstances, it may be possible to retrofit unused, noncompliant crib inventory to meet the new crib 
standards. To comply with the new standards, an existing crib model – with the retrofit in place – must be put through 
the complete test regimen. In other words, the crib model, as it exists in inventory, must be tested with the retrofit, and 
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it must meet all the provisions of the relevant new standards and be certified to the applicable new standards prior to 
its sale. The manufacturer should provide a way to ensure that all the crib models in inventory have been retrofitted 
properly. For unused cribs in inventory, we assume that cribs of the same model are sufficiently similar, so that when 
a model that is identical to the crib(s) in inventory is tested to the standard with the retrofit, and the crib passes the 
test, then that retrofit can be applied to all other identical models currently in inventory to make them compliant. It is 
the manufacturer’s, retailer’s, or lessor’s responsibility to ensure that all cribs sold (or resold or leased) on and after 
June 28, 2011, are compliant with the new standards. If a retrofit is used, it is the manufacturer’s or importer’s 
responsibility to provide certification of the retrofitted crib, following testing by a CPSC-accepted certifying body, to 
ensure that the inventory is sold only with a retrofit that makes the crib compliant with the standard. The same retrofit 
methods developed for a non-compliant unused crib cannot be applied to a crib model that is used or that currently is 
in use because each crib is unique, due to its use patterns. Therefore, each used crib unit would have to be tested 
with the retrofit in place before the crib could be certified. The testing can be destructive; and likely would render the 
crib unusable.  

24. If inventory is retrofitted, what testing is required?  
The crib model must be tested to the relevant crib standard (16 CFR part 1219 or 16 CFR part 1220) with the retrofit 
in place. The testing must be conducted by a third party testing body that has been accredited and accepted by 
the CPSC to test cribs to the new crib standards.  

25. Must crib manufacturers, retailers, and lessors get approval from the CPSC to retrofit crib inventory?  
No. The CPSC does not approve crib retrofit methods. The CPSC relies on the manufacturer’s/importer’s certification 
of compliance of the retrofitted product that is supported by testing to the applicable standard by a CPSC accepted 
conformity assessment body.  

26. If a company has an inventory of cribs that do not comply with the new crib standards, could the company 
export the noncompliant cribs to another country?  
Yes. However, after June 28, 2011, a company first must notify the CPSC and follow the procedures stated in 16 CFR 
part 1019, pertaining to Export of Noncomplying, Misbranded, or Banned Products.  

27. Can a retailer sell a noncompliant crib before June 28, 2011 and deliver it after that date?  
Before June 28, 2011, a retailer can sell a crib that does not meet the new crib standard and delay delivery until after 
June 28, 2001, if a customer pays the full amount due on the crib before that date. By payment of the purchase price 
before June 28, the sale is complete and the crib effectively is in the customer’s possession when the crib has been 
paid in full. However, if a customer purchases a crib under an arrangement where only partial payment of the 
purchase price of the crib is made before June 28, 2011 (often called layaway), and does not take possession before 
June 28, 2011, the crib must meet the new crib standards. 

Under these circumstances, a retailer could not legally provide a noncompliant crib to the customer after June 28, 
2011.  

http://www.cpsc.gov/onsafety/2011/03/the-new-crib-standard-questions-and-answers/www.cpsc.gov/cgi-bin/labsearch
http://www.cpsc.gov/onsafety/2011/03/the-new-crib-standard-questions-and-answers/www.cpsc.gov/cgi-bin/labsearch
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Is Family Child Care the Right Job for You? 

Answer these questions to help you think about the job of caring for children in your home. 

Think about you… 
Yes No 

Not 
Sure 

Do you like spending a lot of time with young children? 

Do you get along well with others? 

Are you a warm, caring person? 

Are you calm and patient with children? 

Do you have a sense of humor? 

Can you handle stress well? 

Can you handle toys and messes that often happen when children play? 

Will you be able to work with the children’s parents? 

Will you be able to listen to another parent’s point of view? 

Can you handle complaining parents? 

Can you be happy without a large income? 

Are you a leader? 

Can you keep track of business details? 

Are you organized? 

Will you be able to keep files on the children and for your business? 
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Think about your family… 
Yes No 

Not 
Sure 

Have you talked with your family about caring for children in your home? 

Does your family support running a child care program in your home? 

Will your own children be able to accept other children in their home every day? 

Will your own children be able to share you and your time with other children? 

Will you own children be able to share the toys, books and other playthings in your home 
with other children? 

Will your family be able to accept other children in their home when they come home 
from work or school? 

Think about your home… 
Yes No 

Not 
Sure 

Do you own your home? 

If you own your home, have you checked to see if local zoning allows you to run a child 
care business in your home? 

Do you rent your home or apartment? 

If you rent, have you talked with your landlord to make sure you’re allowed to care for 
children in your home or apartment? 

Does your home have space where: 

children can work on projects and activities? 

children can play with blocks, dress-up clothes, trucks and care? 

children can take naps? 

children can run and jump? 

toys and art supplies can be stored? 

children and adults can wash their hands? 
 

diapers can be changed? 
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Think about your home… 
Yes No 

Not 
Sure 

Do you have a safe outdoor play space in your own yard or in easy walking distance? 

Are there areas in your home or yard that may not be safe for young children? 

Will you need to do a lot of work to make your home or yard safe for young children? 

Think about your neighborhood… 
Yes No 

Not 
Sure 

Will there be enough parking for parents to drop off and pick up their children? 

Have you talked with your neighbors about running a child care program in your home?  

Will your neighbors mind: 

extra cars on your street at certain times? 

parking spaces taken by parents? 

the noise of children playing outside? 

seeing extra children in the neighborhood? 

if you run a business in your home? 

 
Look at your answers to the questions above to decide if caring for children in your home is a good job for you. 
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Writing Child Care Policies 

As a family child care provider, you are the boss.  You make the rules!  It’s important to have these policies written down so 
you can share them with parents when you begin caring for their child.  Most child care providers write a “Parent Handbook” 
listing all of their rules and give it to parents when their children enroll in child care.  Written rules help parents to understand 
that you are running a child care business.  You’re not just a drop-in babysitter. 

Make sure your policies include information about: 

Your schedule and activities you will do with the children each day. 

The hours when you will provide care for children. 

Your fees for caring for children. 

How you plan to supervise and discipline children. 

How a child will be dismissed if you need to stop offering care. 

Sharing written rules with parents from the start helps both you and the parents to avoid problems later. 

Here are some more things to consider as you write your list of rules.  Place a check by the things you want to put in your own 
set of written rules. 

Will you: Notes: 

make breakfast for children who arrive early in the morning? 

make lunch for children? 

expect children to bring lunches from home? 

provide part of a lunch (for example, you provide soup or a 
sandwich and milk)?  parents will need to send extra foods, 
such as fruit. 

provide morning and afternoon snacks, or will children bring 
them from home? 

provide food for children on special diets? 

provide formula for infants? 

provide diapers for infants and toddlers? 

provide blankets and pillow for naptime? 

provide toothbrushes and toothpaste for the children in care? 
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Will you: Notes: 

provide care for a sick child? 

give children, other than those with special needs, medicine as 
needed? 

pick up children from a school bus stop? 

transport a child who needs to go for lessons or an 
appointment during hours of care? 

require payment when a child is sick and doesn’t come for 
care? 

require payment when a child goes on vacation? 

require payment when you are sick or take a vacation? 

requirement payment for holidays when your child care will be 
closed? 

require the same fees if a family has more than one child 
needing care 

charge an extra fee if parents don’t pay on time? 

charge a late fee for parents who do not arrive on time to pick 
up their child? 

want time off for some holiday? 

take a vacation? 

find a substitute caregiver if you are sick or on vacation? 

offer part-time care? 

offer night-time or overnight care? 

ask parents to bring extra clothes in care children have 
accidents or get dirty? 

For more information:  do a computer internet search on Child Care Policies and Handbooks. 
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Choosing Great Toys for Children 

Look for toys that: 

Can be used in many ways 

Allow children to play with them in ways they choose 

Let children use their imaginations to create the play 

Children of different ages will like to play with 

Are not linked to TV, video games or movies 

Can be used with other toys for greater play (such as blocks with animals or people) 

Will be sturdy and hold up over time 

Don’t encourage children to be violent or hurt others 

Help children or learn about solving problems and working with others 

Look at the list of toys below.  Put an X in the box beside toys that you think would be good choices for children. 

Large wooden blocks People and animal figures Sidewalk chalk 

Baby dolls Dolls that walk, talk and eat Doctor kit 

Dresses, shirts, hats, capes, shoes
and purses for dress up 

Clean, empty food boxes Doll stroller 

Video games Electric train set Super hero dolls 

Children’s books Puzzles Riding toys 

Simple board games Toy cars and trucks Large appliance box 

Keyboard and book to teach 
numbers and letters 

Crayons and paper Jump rope 

Plastic cups, bowls and spoons Play-dough Gun that shoots suction cups 

Balls of different sizes Dollhouse Plastic food 

Teen music star dolls Children’s videos and DVDs Toy shopping cart 

Push and Pull toys Tool set Bean bags 

Toy telephone Battery operated cars Sandbox 

Taking toy telephone 
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How Many Children in a  
Family Child Care Home? 

Related to You Not Related to You 

Infants 
(birth to 1 year of age) 

Toddlers 
(1 year to 3 years of age) 

Preschool 
(3 years to the date the child 

enters kindergarten) 

School-age 
(Attends kindergarten and older) 

Total Children 

Family Child Care Rules to Remember 

You may care for: 

Up to 6 children who are not related to you, at one time 

Up to 5 infants and toddlers at one time 

Up to 2 infants at one time 

Up to 5 toddlers, if there are no infants 

Up to 4 toddlers, with 1 infant 

Up to 3 toddlers, with 2 infants 
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______________________________________

______________________________________

______________________________________

______________________________________

Regulations Search for Family Child Care Homes 

Find the answers to the following questions by looking in the regulation for family child care homes. 

Question Answer Where did you find the answer?

1. You need to take a package to the post office.  It’s 
near the end of the day and you’re waiting for three 
parents to pick up their children.  Your 15-year-old 
daughter just came home from school.  Can she stay 
with the children while you go to the post office? 

2. What is the maximum number of children that can 
be in care at any one time in a registered family 
child care home? 

3. Would the kitchen be a good place to store toxic 
cleaning supplies since children won’t be in the 
kitchen a lot? 

4. You care for children from 6:30 a.m. to 6:00 p.m.  
Your spouse comes home from work at 5:00 and 
likes to sit down to read the newspaper and smoke a 
cigarette before starting chores around the house.  
Will he be able to continue doing this? 

5. Do you need to cover electrical outlets? 
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______________________________________

______________________________________

Question Answer Where did you find the answer?

_

6. To save on heating bills, your family likes to keep the 
temperature in your home turned down in the 
winter.  What’s the lowest temperature you can set 
when children are in care? 

7. Where should emergency telephone numbers be 
kept in a family child care home? 

8. What are the requirements for guns and other 
weapons if you open a family child care home? 

9. Is natural grass a good outdoor surface for under 
large play equipment like swing sets, sliding boards 
and climbing bars? 

10. You’re thinking about laying a sheet on the floor for 
children to lie on for naptime.  Will this be OK? 
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Question Where did you find the answer?Answer
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______________________________________

______________________________________
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______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

11. Do family child care providers need to plan activities 
for the children each day? 

12. Can you send the children outside to play while you 
are making lunch in the kitchen? 

13. Are you allowed to spank children in child care? 

14. You have an above ground swimming pool in your 
back yard.  Can the pool be used by the children in 
your care? 

15. Will your family’s dog or cat be allowed in the house 
and around the children in care? 

16. Can you just talk things over with parents and 
decide when a child will come and what you’ll be 
paid? 

17. Can you require parents to bring lunches and snacks 
for their children in child care? 
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